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For Keynote

Before recording your presentation

Record your narrations and slide shows

Export your presentation as a video (MP4 file) 

【 The 20th ARSR 】
How to record a presentation with audio and 

turn it into a video in PowerPoint.

If you have any questions about data converter, contact us below:

【 The 20th ARSR 】Technical Desk

arsr20@amsys.jp

Playback confirmation and re-record your narrations and slide timings

mailto:arsr20@amsys.jp
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NOTE

1 KeynoteBefore recording your presentation

● Please record your narration in as quiet a location as possible, to prevent external noise from being recorded.

● It is not possible to use laser pointer.

Setup Your Microphone

● ① Click on your Apple menu in the top left corner and select “ System Preferences “.

② Double-click the “ Sound “ icon.

③ Click on the microphone you want to use. Adjust Input volume by moving the slider to the right.

You can stop moving it to the right when the Input level bars below move to the halfway point.

② ③

①
Finder

System Preferences

SoundNetworkSoftware
Update

Sound

Select a device for sound input:

Name Type

External Microphone                                Mic-port

Internal Microphone                                Built-in

or

Settings for the selected device:

Input volume:

Input level:

Output volume: Mute

InputSound Effects      Output

Turn your presentation into a video

● When you make a recording of a presentation using a computer microphone or headset, all its elements

(narration, animation, pointer movements, timings, and so on) are saved in the presentation itself.

In essence, the presentation becomes a video(MP4) that your audience can watch in PowerPoint.

● Please kindly confirm below after saving

⇒Playing a video from the beginning to the end  with no interruption.

⇒Audio recording is completed.

⇒Make sure the presentation is within the time limit.



3Record your narrations and slide shows

To record slide shows

Make sure that the first slide is selected to record your narrations and timings in Keynote.

●Click on the “  Document ” icon, and then click ” Audio ”. Click on the “ Record “ button.

The recording window appears.

●Or to get to the screen to start recording click “ Play “ in the top bar and select “ Record Slideshow “.
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③

③
【 Start Recording 】 →                    →  Start your recording.

Click Red button at the bottom of the window. The timer counts down from 3 before recording begins.

【 Pause 】 →

You can pause the recording  by clicking the Pause button. Click Red button to resume recording.

④
【 Stop Recording 】 →               or ESC button

Click Red button. Press Escape or Close button to save the recording and exit the presentation.

To advance to the next slide,
click  the slide in the recording window or 
press the Right Arrow key on your keyboard.

↑
Current time

1st Slide

2

Slide
1st

④

Play Share    Window   HelpFile     Edit    Insert   Slide   Format   View  

View  Zoom  Add Slide  Play  Format  Animation    

Play Slideshow
Play Recorded Slideshow

Record Slideshow

Clear Slideshow

Rehearse Slideshow
Customize Presenter Display.. Record Slideshow

Record Clear

Audio

Show Navigator

Document

Current Slide 1 of 10

Next Slide 2 of 10

Inspector

Keynote



3Playback confirmation and re-record your 
narrations and slide timings

To play recorded narrations and slide shows
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②

① Click ” Play “ button.

② Select ” Play recorded slide show “.

②

The Slide you want to re-record your narrations.

Drag to navigate to a particular side in the recording.  ↓

To re-record your narrations and slide timings

① Click on the “  Document ” icon, and then click ” Audio ”. Click on the “ Record “ button.

The recording window appears.

② Drag to navigate to a particular side in the recording. And click Red button.

③ “ Are you sure you want recorded from the current location? “

Click “ Record “. 

①

↑
Clear your recording button

View  Zoom  Add Slide  Play  

Play recorded slide show

①

Format  Animation  

Record Slideshow

Clear

Audio

Document

Record

Document

Format  Animation  

Record Slideshow

Clear

Audio

Inspector

Record

Inspector

Current Slide 1 of 

Next Slide 2 of 10

Delete your 
recording 

button
↓

RecordCancel

Are you sure you want to record 
from the current location?

The recording from here to the end will be replaced.

③

Keynote

NOTE

・Open the file again and start a video from the beginning to the end  to make sure where there are mistakes 
in the timing of slides and narrations or not.

・Please save a Keynote file after recording.
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Export your presentation as a video
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①

① Click “ File ” from the top bar.
↓

② Select ” Export To ”. 
↓

③ And then, select “ Movie... ”.
↓

④ Next, select “ Slideshow Recording ” for Playback and “ 720p ” for the Resolution.

⑤ Click “ Next... ” .
↓

⑦ Specify the filename like this: “ Symposium1-1_Your Name “.

Click “ Export “ to create a video and save file automatically.

②
③

④

⑤

⑥

⑦

Creating a Video in Internet quality (1280×720) for a 10-minutes slide show takes about 10 minutes.

Please make sure that you can play your presentation with the standard video playing application of

Windows 10.

File Edit   Insert    Slide    Format     Arrange     

New... 
Open...
Open Recent...   

Close
Save...
Duplicate
Rename...
Move To...
Revert To

Export To

Reduce File Size...
Advanced

Change Theme...
Save Theme...

Set Password...

Print...

Movie...

Animated GIF...
Images...
HTML...
Keynote’09...

PDF...
PowerPoint...

View  Zoom  

MoviePowerPoint Animated GIF Images HTML Keynote’09

Playback

Resolution

Works best for playing movies on iPad with Retina display and Apple TV.

Name

Tag

Slideshow Recording

720p

Cancel Next...

Symposium0-1_Your Name

Desktop Search

Cancel Export

Export Your Presentation

Export your presentation as a video ( MP4 file ) Keynote


