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Electronic Submission

The JPS accepts only electronic manuscript submissions via the Electronic Submission and Review System
on our online web site J-STAGE. This system allows authors to submit manuscripts (initial/revised/final),
reviewers to view and/or download the submitted manuscripts and submit their opinions to the Editors, and
the Editorial Office to oversee the entire process in a web-based manner. Starting January 2008, all reviewing
processes have been handled online, and the Journal is now able to efficiently use the web-submitted

manuscript and associated authors’ data to speed-up the processing of your manuscript.

Before entering the submission web site, please refer to the JPS Notice to Contributors including the

Author’s Checklist for Manuscript Submission for overall guidelines on how your manuscript should be

structured and formatted and then refer to the Instructions for Electronic Submission described below.

Instructions for Electronic Submission
(Effective from September 2009)

1. Required systems and software for authors
We recommend that you use the following operating systems and software to prepare your manuscript:
* Microsoft Windows 2000, XP, or later version
* Microsoft Internet Explorer 4.0 or later version
* Microsoft Word 2000 or later version
+ Adobe Acrobat Reader 5.0 or later version (required) and ability to generate PDF files (optional)

You may also be able to use other operating systems and software such as Mac OS and Netscape.

2. Preparing files of the text and Figures

* Authors are required to strictly adhere to the proper JPS format for all sections of the manuscript.

* Prepare the text and all Tables by Ms-Word using standard fonts (Times, Times New Roman, Courier,
Arial, Helvetica, Symbol font, or “Insert Symbol” option form the menu bar) with font size of 11 or 12,
with double-spacing. Be sure to insert page numbers.

* Prepare the Figures using applications that are capable of generating high-quality image files.

+ The Figure number must be indicated on each Figure itself, outside the image area.

Figures must be at sufficient resolution for reviewing purposes; we recommend at least 150 dpi. If the

manuscript is accepted, you may be asked to supply Figures of the proper resolution for publication.

3. Creating a PDF file
- Save both the text (all pages) and Figures of the manuscript as a single file in the PDF format.
For the file name, use only one-byte alphanumeric characters; do not include colon, hyphen, slash,
period (except for using in the extension), non-English characters, etc., and spaces.
* File size must be reduced as much as possible and should not exceed 10 MB for the manuscript PDF.
- Activate the “Embed all the fonts” function of the PDF-converting software so that the Editor/Reviewer
can precisely download or output all fonts used in the manuscript under any local language

circumstances.


http://plaza.umin.ac.jp/JPS1927/jps/Notice.pdf

*Be sure that the extension .pdf appears at the end of the file name. If using a Mac system, put .pdf by
yourself at the end of the file name.

* Carefully review a printed copy of the PDF file.

*You can make PDF files from Word texts and high-quality image files by using the automatic PDF

conversion function provided in this system.

4. Necessary items to be entered on the web pages
*In order to efficiently enter the following fields of the web pages, please prepare the necessary items
(ready to be copy-and-pasted from your manuscript or typed directly on to the page);

(Page 1) Manuscript Information

Type of manuscript

Subject category: 1st choice (required), 2nd choice (optional)

Manuscript title

Abstract

Statement of originality: a check box is given

Confirmation of the Author’s Checklist: a check box is given

Dealing with Natural medicine materials (NMM): if your paper deals with NMM, you have to
declare and upload another PDF file containing the filled NMM checklist and supplemental data.

Confirmation of the number of color Fig(s) and agreement of payment: entering fields are
given

Comment to the Editorial Office (optional)

(Page 2) Upload files
Manuscript file (PDF only): size limit 10 MB
Supplemental Information: size limit is 30 MB for each of the 11 uploading fields

[ conflict of interest (COI) statement, NMM checklist, supplementary information for NMM,

approval certification by the ethical committee, “in press article to be referred, etc. must be

uploaded in these fields ]

(Page 3) Suggested reviewers

Four suggested reviewers (full name, affiliation, E-mail and/or FAX)

(Page 4) Excluded reviewers

Excluded reviewers (optional)
+Characters
This system has an English version and a Japanese version, and the contents of each are identical.
ASCII is the only character set allowed in the field for English in both versions. The items must be

entered in the form of plain, unformatted text. Do not use any two-byte character.

5. Submission procedures
*For users of browsers in any language other than Japanese, you will automatically access the English
version, when you enter this system.
* Any corresponding author who is Japanese or whose affiliation is located in Japan must use the Japanese
version of this system, where it is required to enter some information in Japanese.
Note that almost all the explanations in this system are presented in English, even in the Japanese

version.



1) Access the JPS journal top page on the J-STAGE web page:
http://www.jstage.jst.go.jp/browse/jphs/  for Japanese: http://www.jstage.jst.go.jp/browse/jphs/-char/ja

2) Select “Login to Submission System”

3) Enter your login ID and password. If you do not have a login ID and password, you can get them by
registering your e-mail address.

4) After login, select “New Submission”

5) Fill out the following four separate pages: “Manuscript Information (page 1)”, “Upload Files (page

2)”, “Suggested Reviewers (page 3)”, and “Excluded Reviewers (page 4)”.

*What to enter in the field and how to do it are almost self-explanatory; read carefully the notice in red
or blue letters at each field.

*During the submission process, do not use the “Back button on your browser” to check the previous
page; use the “Back button provided at the end of each page”. Do not use the “Enter key on the
keyboard” for moving to the next field; move there by clicking.

6) On the page 5 (Edit Data), you can browse the data you have entered and uploaded.

7) On the page 6 (Confirm Data), confirm all of the items you entered before you press the submit button.

8) Page 7 (Submission Completed) tells you that the initial submission is successfully completed.

9) Right after you complete all the submission processes, our submission system will send you an E-mail
with the completion notice. This E-mail is only to notify you that you have successfully completed the

submission of your manuscript.

6. Notification of your submission status
Within a few days, you will then receive another E-mail from the Editorial Office, stating one of
following three statuses of your submission:

[Receive] If your submission processes and manuscript format have no problems, the Journal will be
able to proceed with the processing of your manuscript, and an E-mail stating the Manuscript
Number and Date Received will be sent to you.

[Request re-submission] If your submission has any minor defect in the submitted information or in
any of the files that needs to be corrected before the Journal can receive the manuscript, an
E-mail requesting you to resubmit will be sent to you along with the reason why. You will be
able to re-submit the corrected items required at the web page that you used for your initial
submission.

[Return submission] If your manuscript does not fall within the scope of one of the subject categories
or manuscript types defined by the Journal or there are serious flaws in submission processes or
manuscript format, an E-mail refusing your submission will be sent to you along with the reason
why. If you want to submit an improved version of your manuscript at a later time, the

submission will be treated as a new submission.

Editorial/Publishing Correspondence to the JPS Editorial Office:
E-mail: journal@pharmacol.or.jp TEL: +81-75-751-1111 FAX: +81-75-751-6859
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